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Reconciling a Physical Inventory

In the DPAS Warehouse Management module, navigate to Physical Inventory from the
Materiel Mgmt menu.
1. Select the Expansion Arrow to the left of the inventory to be reconciled.

2. Choose the Reconcile button.

Manage Physical Inventory + Add & Grid Optionz v
« i J b
Physical Inv hibe T FaciltgFaciites & T Zone(s) T Lecation T Reportable Commodity Type(s) T Condiion Cdis) T InwType T invExecution Type T v SegmenmiCd T €
PV -
¥ & cancel SATPIVO12114120423491 Phigsical Inv | AIT - AIT Inventary ]
Visibie
. B- Inventory B
» © Cancel SATPTVO12114132017657 Physical Inw | AIT - AIT Invertory Schedul 1
Visible i
PV -
» © Cancel SATPTV030414093045847 Physical Inw | AIT - AIT Inwertory @
Visible
P WA - Manual
SATPTV031914140307 864 Phiysical Inv 0 1
Imventory
Visible
Physical Inw Hbe T Sequence Mbr a T Personngd T Owning [
& v Report SATPIVO31914140307864 1
Cl q n » N 10 =  items perpage
PV -
¥ & Cancel SATPIVOZ1914123754T07 WAREHOUSE Phiysical inv AIT - AIT Inwentory a
Vigible
‘ ] ! L
« Bl » % 10 v emsperpage 1.5 015 items

s DPAS Call Center
P(?&';IEWRHI& [ 1-844-843-3727

POLICY ) e DPAS Website
OUSD « AT&L * ARA http://dpassupport.golearnportal.org




Defense Property Accountability System

DPAS Quick Reference Guide

Warehouse Reconcile Physical Inventory

Analyzing Stock Numbers

1. Select the Analyze button to the left of
the Stock Number to be reconciled —
The Analyze Inventory Discrepancy page
displays.

2. View the Stock Number information.

3. Choose the Close button.

Only assets which were identified as an
overage or shortage will appear to be
reconciled. Expected counts do not display. If
the inventory was perfect (no overages or
shortages), the inventory would go directly to
Closed Reconciled status.
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Determining Actions to Take

1. Select a value from the Action to Take drop-down list for all discrepancies.

N

3. Select the OK button.

Choose the Save Changes button — The Records Saved pop-up displays.
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Completing the Reconciliation

Select the Complete Reconciliation button.
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. . =y - Reconciliation options are as followed:
Printing a Reconciliation Report Overages:

* Increase Inventory

1. Search for the Inventory Number to be printed. «  No Action Taken

2. Select the Reconcile Report button — The File e Recount
Download dialog box displays. Shortages:
3. Choose Open button (step not shown). *  Decrease Inventory
4. Print the Physical Inventory Reconciliation T e
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After an inventory is marked as Complete Reconciliation, the Physical Inventory Reconciliation background
process needs to run before a Reconciliation Report can be generated. This occurs every fifteen minutes.
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